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TITLE|
ADMINISTRATION

CHAPTER 6
ORGANIZATION, PUBLIC INSPECTION

[Prior to 10/7/87, see Revenue Department[730] Ch 6]

701—6.1(17A) Establishment, organization, general course and method of operatiomgthods
by which and location where the public may obtain information or make submissions or re-
quests.

6.1(1) Establishment of the department of revenue and finaBg@n Act of the general assem-
bly (chapter 1245, Acts of the 71st GA), a department of revenue and finance was created in lieu of
threeseparate state agencies. The department is administered by the director with a three-member sta
board of tax review and a five-member lottery board established within the department for administra-
tive and budgetary purposes. As to the organization and functions of the state board of tax review, se:
rules contained in 701—Chapters 1 to 5. As to the organization and functions of the lottery board, see
rules contained in 705—Chapters 1 to 10.

The department of revenue and finance in recognizing its responsibilities has adopted the following
creed to guide and lend direction to its endeavors:

“The Department of Revenue and Finance is dedicated to serving the citizens of lowa and other
public officials, while performing the following missions:

“e  Collect all taxes due, which any person may be required by law to pay, but no more;

e Conductthe lowa lottery in an effort to maximize the amount of revenues for the state in a man-
ner that maintains the dignity of the state and the general welfare of its people;

“e Manage the state’s financial resources by utilizing generally accepted accounting principles
and procedures, by operating cost-effective accounting and payroll systems, by processing claim:s
timely and accurately, and by preparing and issuing financial statements.

“In carrying out these missions, the department resolves to provide the best service possible in ¢
cordial and helpful manner and to provide maximum opportunity and incentive for the professional
growth and development of all our employees.”

The office of the department is maintained at the seat of government in the Hoover State Office
Building, P.O. Box 10460, Des Moines, lowa 50306. The lottery division maintains an office at 2015
Grand Avenue, Des Moines, lowa 50312.

The department maintains field offices in six regions of the state and in seven cities outside the state
6.1(2) Organization.For ease of administration, the director has organized the department into
divisions which are in some instances further divided into bureaus, sections, subsections and units.
6.1(3) Methods byvhich and location where the public may obtain information or make submis-
sions or requestsThe department of revenue and finance maintains its principal office in the Hoover
State Office Building, P.O. Box 10460, Des Moines, lowa 50306, and maintains regional offices lo-

cated inSioux City, Waterloo, Council Bluffs, Des Moines, Cedar Rapids, and Davenport. Tdridsaf
members of the public two possible alternatives for obtaining information or making submissions or
requests depending upon the person’s particular location and the type of information needed.

a. Principaloffice. Members of the public wishing to obtain information or make submissions or
requests on any matters may do so at the department’s principal office. Applications for permits or
licenses may be obtained and submitted at the principal office and any assistance needed in filling ou
the applications will be provided if the taxpayer so desires. Requests for confidential information
should be submitted to the director and the appropriate form will be provided and should be filled out
and submitted to the director. Members of the public wishing to inspect information required to be
made available to members of the public may do so in the director’s office.
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b. Regionabffices. The regional offices provide an excellent means of aiding taxpayers. Mem-
bers of the public desiring forms, aid, assistance or other information are encouraged to contact the
regional dfice located in their particular area. However, regional offices do not have facilitreakor
ing available all matters available for public inspection under 6.2(17A). The regional offices and audi-
tors dohave copies of all rules and will make them available to the public. Members of the public need-
ing forms or needing assistance in filling out forms are encouraged to contact the regional offices.

This rule is intended to implement lowa Code sections 421.14 and 422.1.

DEPARTMENT OF REVENUE AND FINANCE

Governor
State Board .
of Tax Review Director Lottery
— Lottery | _ | Lottery
Tax Division Commissionef Board
Attorney General'gs - - <
Office
| Administration I | Deputy Director
Hearings Office
' Information and Audit and : Financial
I_Soecravliésegvlgirvni?i:;‘rr11 Management Compliance Ser;ﬁg@",‘;si'sion Management
Services Division Division Division
ADMINISTRATION
Governor
State Board Administers and enforces laws
of ko= aaaa Director assigned to the Department and
Tax Review serves as executive officer of
the Department.

* Hears and reviews taxpayers’ appeals
of decisions made by the Director
concerning the levy and collection
of taxes.

* Maintains original jurisdiction for
hearings associated with certain
property tax matters.

* Counsels and advises the Director.

« Assists the Director with the
administration of departmental
policies and procedures.

« Coordinates Department’s
administrative planning.

Deputy Director

Hearings
Office

Internal
Audit

* Researches and prepares legal decisions
for taxes administered by the agency.

* Conducts hearings and renders decisions on
tax license suspensions and revocations.

* Reviews each division’s control,

procedures and policies.

* Evaluates Department’s internal
controls and physical security.
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ADMINISTRATION

Governor

Director

Administration

Administrative Facilities
Budget Support Management
* Prepares departmental budget, « Provides technical and management * Reviews and recommends
budget forecasts, monthly liaison with the Department of facility changes.

Personnel.

Coordinates and develops media
presentations, press releases,

speeches, newsletters and speaking
engagements.

Purchases office equipment and supplies.
Administers collective bargaining
agreements.

Administers technical training programs.

Prepares bulk tax forms
requested by the public.
Performs moving, construction,
delivery and storage services
for the Department divisions.
Distributes office supplies

and equipment.

expenditure reports and cost
studies.

Approves payments of
Department's bills, prepares
purchase orders, and processes
travel claims.

Processes payroll; benefit
applications and billings and
handles inquiries.

LOCAL GOVERNMENT SERVICES

Director
Local Government
Services
Assistance Assessment Appraisal
Section Section Section
« Administers all property tax « Determines assessments of « Performs all appraisal functions

credits and exemptions.

» Provides reimbursements to
local governments according to
statutory assistance programs.

« Assists and advises local
officials concerning imposition
and collection of certain state
and local taxes.

public service companies and
certifies these assessments to
the county auditors.

Advises the Director on central
assessment related matters.
Processes and compiles data to
be used in equalization of
assessments.

Produces annual assessment/
sales ratio study and related
statistical reports.

for division.
* Provides technical training and
istance for local nent
personnel.
« Advises the Director on
appraisal-related matters.
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INFORMATION AND MANAGEMENT SERVICES

Director

Information and
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Automation

Management Servicgs

Coordinator

Systems Design Information Mana
- gement
and In;;‘:;lgrigﬁmauon Center Services
Systems : .
Database Planning and Information
Devalgipt)ment Design Unit Analysis Unit Processing Unit
ADMINISTRATION
Director
Information and
Management Servicds
Systems Design | :
L nformation Management
and |Tgpe|§rigintatlon Center Services
¢ Sets policies and
procedures for the use
of microcomputer - -
Systems Database equipment and software. Planning and Information
Development Uni Design Unit « Provides training and Analysis Unit Processing Unit
support for all types of

« Develops, implements «
and maintains computer
systems for maximum
use of information
resources.

Interacts with computer
center on newly acquired
hardware and software.
Trains agency personnel
on correct utilization of
computer applications.

Analyzes data
collection, retention
and utilization to
construct database.
Develop Department's
comprehensive
information
management system.

end user computing.
Acts as an information
resource on technology
advancements.
Management of automated o
equipment including
terminals, printers and
personal computers
(including software).

Provides technical .
assistance in planning
and operational
activities.

Designs, reviews and
revises systems and ¢
procedures required for
agency operation. .
Analyzes existing and
proposed legislation or
policy changes as to
Impact on state/local
revenue.

Designs and maintains
control of all forms
required for agency.

Types reports, memos,
forms and other
materials requested from
all areas of the
Department.

Maintains records of
processed materials.
Communicates
Department rules to
State Printing and assists
in the preparation of
data for typesetting.
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INFORMATION AND MANAGEMENT SERVICES

Director

Information and
Management Services

Automation
Coordinator

¢ Coordinates long- and short-range planning for
automation of agency activities.

* Reviews and recommends further enhancements
for automation equipment.

 Coordinates necessary security procedures
relevant to automated information system.

AUDIT AND COMPLIANCE DIVISION

Director

Audit and Compliance Division
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Audit Services

Office Bureau Field Bureau
Audit and Collections and
Statistical Support Service:
Support Section
. . - . Investigative Out-of-State In-State
Business Section| Individual Section Audit Audit Region Offices
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AUDIT AND COMPLIANCE DIVISION
Audit Services

Revenue and Finance[701]

Audit and Compliance Divisio

Audit Services

» Develops selective audit criteria for both field
audits and office audits; selects programs for
testing; monitors test results and makes
recommendation for audit programs.

Participates in the formal appeal process

through writing fact sheets, resolution letters,
informal conferences and audit matters.

Conducts various special projects for the

Department such as: selective office and field
audit review; drafting audit manuals, developing
audit standards and quality control; conducting
training sessions; and preparing statistical
information for various reports.

AUDIT AND COMPLIANCE DIVISION
Office Bureau

Audit and Compliance Division

Office Bureau

Business Section

Conducts office audit of corporation returns

for assessment or refund and enforces corporate
nexus regulations and compliance with regard to
lowa nonfilers.

Performs franchise tax office examinations and
determines the distribution of the franchise tax.
Examines, verifies and approves sales/use claims
for refund and requests warrants for issue.
Reviews and corrects errors on motor vehicle fuel
tax monthly and quarterly reports; reviews and
approves MVF credit claims; and verifies
gallonage shown on motor fuel terminal reports
and matches to the motor fuel gallons reported as
received by individual motor fuel distributors.
Processes and examines cigarette and tobacco
reports and verifies sales of cigarette revenue to
cigarette distributors.

Individual Section

Office examination of fiduciary, inheritance,
and individual income tax returns.

Generates billings/refunds from office
examinations.

Reviews federal audits and participates in
federal/state exchange program.

Maintains federal printouts as required by the
federal/state agreement.

Performs match programs to identify nonfilers
and under reporting of income and refers potential
criminal cases to Investigative Audit Unit.

IAC 10/7/87, 10/6/99
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AUDIT AND COMPLIANCE DIVISION
Field Bureau

Audit and

Revenue and Finance[701]

Audit and Compliance Division|

Field Bureau
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Statistical Support

 Liaison between Field Audit staff and other
divisions concerning audit selection, audit
review, technical questions and policy issues.

« Compiles statistical reports and maintains
statistical reporting systems for field staff

activities.

Collection and
Support Services

« Liaison between field offices and Financial
Management concerning collection activities
and systems.

« Liaison between field offices and Technical
Services Division regarding policy issues
affecting collections and taxpayer services.

» Develops and monitors collection procedures
in coordination with other divisions.

Investigative
Audit

« Develops audits for criminal
prosecution.

« Develops reports for Attorney
General and county attorneys to
assist in their prosecution.

¢ Reviews referrals to the section
and determines potential for
prosecution.

« Witnesses in criminal proceedings,
grand juries, and depositions.

TECHNICAL SERVICES

Out-of-State
Audit

* Supervises out-of-state field
offices.

« Performs audits for all taxes
throughout the country from
nine office locations.

Represents Department before the Board of
Tax Review and court on tax matters and in
other lawsuits.

Writes opinions for any phase of tax law
administered by the Department.

Advises Director regarding legal matters
ialssociated with the administration of tax
aws.

Deputy Director

Technical Serviceg
Division

'
a3
L

In-State
Region Offices

Provides assistance to taxpayers
concerning tax procedures.
Collects revenue from delinquent
taxes, distress warrants, and liens.
Performs audits for all taxes.
Performs investigations on
taxpayer activities for estates and
trusts.

B i |

Tax Division [
Attorney General's Office

Policy

Interprets legislation, court cases,
and federal statutes to create lowa
tax policy through rule making,
petitions for declaratory rulings and
other inquiries made to the agency.
Reviews state and federal legislation
to determine impact on lowa and all
issues associated with its
administration.

Develops and maintains rules to
reflect changes in policy and to set
forth the Department’s position on
specific issues.

Develops Department’s legislative
package and monitors all tax-related
issues considered by the lowa
General Assembly.

Appeals

Handles all appeals in the informal
stages for the Department except
certain property tax and license
revocation matters.

Maintains Department library and
public information files.
Represents the Department in
Department administrative hearings
and in certain court appeals
involving collection and license
revocation matters.

Taxpayer
Assistance

Provides the general public with
information explaining the lowa tax
structure; answers letters; handles
all general telephone inquiries and
assists the public in the completion
of returns, claims and license
applications.

Publishes newsletters, information
booklets and makes presentations
on agency-related issues.
Processes applications and issues
permits for taxes administered by
the Department.

Assists in the design of tax forms
and instructions.
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FINANCIAL MANAGEMENT

Director

Financial Managemel

Processing GAAP Accounting
Bureau Implementation Team Bureau
Central Daily Financial
Payroll Processing Reporting
Section Section Section
Accounts Return :
and Finance Resolution C%Igacriitgonns
Section Section
i : Error Edit and Data : Accounts
Rel‘j?."i\{mg Datljanli:_tntry DS}?](thSIt Resolution| | Correspondencg | Control Racn?trds Cor{ﬂi‘f Ce | Receivabl
Unit Unit Unit Unit
FINANCIAL MANAGEMENT
Processing Bureau
Accounts and Finance
Processing Bureau
Accounts and Finance Sectiofi
Receiving Unit Data Entry Unit Deposit Unit
* Reconciles amount of money  Transcribes data from forms and « Validates and batches incoming
remitted to the amount reported documents onto magnetic disks documents.
on the returns. for computer utilization. * Keeps bookkeeping records of
* Routes returns and documents to revenue received and prepares
proper processing points. monthly revenue reports.
* Processes changes and cancellations * Separates checks from returns
for all tax systems administered by and encodes and deposits the
the Department. checks.

* Routes and maintains control of
document flow.

« Sells cigarette stamps to
licensed distributors.
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FINANCIAL MANAGEMENT
Processing Bureau
Return Resolution

Revenue and Finance[701]

Processing Bureau

Return Resolution Section
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Error Resolution
Unit

* Receives returns that
are rejected by computer
math verification audit.

* Determines the errors
that have caused the
rejection.

* Resolves errors so that
returns can be processed.

FINANCIAL MANAGEMENT
Processing Bureau
Collections Section

Edit and
Correspondence)
Unit

« Edits and corrects tax
documents in preparation
for data entry and
completion of processing.

¢ Answers written
correspondence, telephone
inquiries and walk-in
taxpayers on current year
income tax returns.

Data Control
Unit

Records Unit

¢ Maintains records of status * Maintains control of all files

of source data from user
divisions.

Schedules computer
processing time.

Posts ledgers and balances ¢
money totals generated by
the machine run.

Corrects and resubmits to
computer system programs
all data provided by .
departmental users.
Operates mini-computer to
run batch job applications.

Processing Bureau

Collections Section

Compliance Unit

« Telephones and corresponds with taxpayers
regarding delinquent and tax due situations.

* Initiates and participates in license/permit
revocation proceedings.

* Enforces the Department’s bonding rules and
maintains records of bond accounts and amounts.

except elderly credit and
property tax files and
microfilms sales/use history
files and other special projects.
Retrieves needed documents
from files and performs
searches in conjunction with
error resolution and the locating
of documents.

Responsible for storage and
destruction of all departmental
records and returns and
maintains off-site records
storage operation.

Updates and complies with
Records Management Manual.

Accounts Receivablg
Unit

« Issues all bills for taxes administered by the
Department of Revenue and Finance.

* Processes payments, offsets refunds against
amounts due and files tax liens when necessary.

 Coordinates the collection activities with the
other affected units within the Department of

Revenue and Finance.
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FINANCIAL MANAGEMENT
Accounting Bureau

Revenue and Finance[701]

Financial Management

IAC 10/7/87, 10/6/99

Division

Accounting Bureau

GAAP
Implementation Team

* Responsible for the implementation

of Generally Accepted Accounting
Principles (GAAP), and to issue a
Comprehensive Annual Financial
Report (CAFR) for the State of lowa.

Central Payroll
Section

Coordinates and supervises the
preparation and distribution of
biweekly payrolls for approximately
19,000 employees.

Administers various fringe benefit
programs in the payroll system
which include life, health and
disability insurance, and retirement
programs, along with accounts for all
payroll taxes and other mandatory
deductions.

LOTTERY

Lottery

Daily Processing
Section

« Provides financial management
data and maintains centralized
records for the funds of the State
and various agencies thereof.
Reviews all claims against the
State Treasury before warrants
are written to ensure accuracy
and legality of expenditures.

Governor

Director of
Revenue and Finan¢e

Lottery

Board

Commissioner

Financial Reporting
Section

* Reviews, designs and develops
accounting policies and systems to
provide for complete and accurate
accounting for all state funds to
facilitate the adoption of generally
accepted accounting principles.

Assistant
Commissioner

Security

Administration

Marketing
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LOTTERY
Lottery -
Board Commissioner
|
Responsible for administrative Administers and enforces the
rules and contract approval for lowa Lottery Act and serves as
the operation of the lowa Lottery. chief executive of the Agency.
Assistant
Commissioner
« Principal assistant to the
Commissioner.
« Responsible for day-to-day
management of Agency.
* Represents the Agency as
directed by the Commissioner.
Security Administration Marketing

« Directs, plans, and implements all * Administers the overall business- « Provides advice and recommendations
security and licensing matters related activities of the Agency. to the Commissioner concerning
pertaining to the Agency. « Provides advice and direction to marketing.

« Approves or disapproves applications other division administrators to * Responsible for the administration of
for lottery licenses. ensure compliance with policies the marketing division.

* Recommends revocation of licenses and procedures. * Recommends, develops and implements
for noncompliance. * Coordinates the activities of the agency policy as it relates to marketing

* Responsible for security aspects of division and Agency with other activity.
receipt and delivery of lottery tickets. divisions and agencies.

Represents the Agency in the
Commissioner's absence.

LOTTERY
Assistant
Commissioner
Internal EA);(;?SL:%? On-Line Communication | _ | Information
Auditor (Event Manager) Manager Coordinator Specialist
« Analysis of Agency * Administers all * Responsible for ¢ Primary news media * Media contact.
accounting procedures. activities related to development and contact. « Advises and assists
¢ Analysis of contractual Jackpot and other operation of the « Develops media Communication
agreements. instant game On-Line games. advertising strategy. Coordinator.
* Back-up for Executive drawing activities. * Provides advice * Coordinates media « Drafts news releases.
Assistant at instant * Develops and and assistance to campaigns with vendor.
game drawings. implements instant Commissioner and
game rules. Assistant
« Serves as member Commissioner
of appeal board as regarding operation
delegated by of On-Line games.

Commissioner.
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701—6.2(17A) Public inspection Effective July 1, 1975, lowa Code section 17A.3¢1)and"“d”
provides that the department shall index and make available for public inspection certain information.
Pursuant to this requirement the department shall:

1. Make available for public inspection all rules;

2. Make available for public inspection and index by subject all written statements of law or
policy, or interpretations formulated, adopted, or used by the department in the discharge of its func-
tions;

3. Make available for public inspection and index by name and subject all final orders, decisions
and opinions.

Section 17A.3(Xr" and‘d” also excepts certain matters from the public inspection requirement:

Except as provided by constitution or statute, or in the use of discovery or in criminal cases, the
department shall not be required to make available for public inspection those portions of its staff
manuals, instructions or other statements issued by the department which set forth criteria or guide-
lines to beused by its staff in auditing, in making inspections, in settling commercial disputes or nego-
tiating commercial arrangements, or in the selection or handling of cases such as operational tactics or
allowabletolerances or criteria for the defense, prosecution, or settlement of cases, when the disclosure
of such statements would: (1) enable law violators to avoid detection; or (2) facilitate disregard of re-
quirementsmposed by law; or (3) give a clearly improper advantage to persons who are in an adverse
position to the state.

Identifying details which would clearly warrant an invasion of personal privacy or trade secrets will
be deleted from any final order, decision or opinion which is made available for public inspection upon
a proper showing by the person requesting such deletion as provided in 701—7.42(17A).

Furthermore, the department shall not make available for public inspection or disclose information
deemed confidential under lowa Code sections 422.20 and 422.72.

Unlessotherwise provided by statute, by rule or upon a showing of good cause by the person filing a
document, all information contained in any petition or pleading shall be made available for public in-
spection.

All information accorded public inspection treatment shall be made available for inspection in the
office of the Policy Section, Compliance Division, Department of Revenue and Finance, P.O. Box
10457, Des Moines, lowa 50306, during established office hours.

These rules are intended to implement lowa Code chapter 17A as amended by 1998 lowa Acts,
chapter 1202.

701—6.3(17A) Examination of records by other state officials.Upon the express written approval
of the director or deputy director of revenue and finance, officers or employees of the state of lowa may
examine state tax returns and information belonging to the department to the extent required as part of
their official duties and responsibilities. Writtepproval will be granted in those situations where the
officers or employees of the state of lowa have (1) statutory authority to obtain information from the
department of revenue and finarzee (2) the information obtained is used for tax administration pur-
poses. Where information is obtained from the department of revenue and finance on a regular basis,
the director of revenue and finance may enter into a formal agreement with the state agency or state
official who is requesting the information. The agreement will cover the conditions and procedures
underwhich specific information will be released. The following persons do not need written approval
from the director or deputy director of revenue and finance to examine state information and returns:

1. Assistant attorneys general assigned to the department of revenue and finance.

2. Local officials acting as representatives of the state in connection with the collection of taxes
or in connection with legal proceedings relating to the enforcement of tax laws.

3. The child support recovery unit of the department of human services to secure a taxpayer’s
name and address per the terms of an interagency agreement. (Also see lowa Code section 252B.9.)
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4. The job service division per the terms of an interagency agreement.

5. The legislative fiscal bureau regarding sample individual income tax information to be used
for statistical purposes. (Also see lowa Code section 422.72(1).)

6. The auditor of state, to the extent that the information is necessary to complete the annual audi
of the department as required by lowa Code section 11.2. (Also see lowa Code section 422.72(1).)

Tax information and returns will not be released to officers and employees of the state who do not
meet the requirements set forth above. (See Letter Opinions, November 25, 1981, Richards to Bair
Director of Revenue, and March 4, 1982, Richards to Johnson, Auditor, and Bair, Director of Reve-
nue.)

The director may disclose state tax information, including return information, to tax officials of
another state or the United States government for tax administration purposes provided that a recipro
cal agreement exists which has laws that are as strict as the laws of lowa protecting the confidentiality
of returns and information.

Thisrule is intended to implement lowa Code sections 252B.9, 421.18, 421.19, 422.20, 422.72, anc
452A.63.

701—6.4(17A) Copies of proposed rulesA trade or occupational association, which has registered
its name and address with the department of revenue and finance, may receive, by mail, copies of prc
posed rules. Registration of the association’s name and address with the department is accomplishe
by written notification to the Administrator, Compliance Division, Department of Revenue and Fi-
nance, Hoover State Office Building, Fourth Floor, Des Moines, lowa 50319. In the written notifica-
tion, the association must designate, by reference to rule 701—7.36(421,17A), the type of proposec
rules and the number of copies of each rule it wishes to receive. If the association wishes to receive
copies of proposed rules not enumerated in rule 701—7.36(421,17A), it may make a blanket written
request athe time of registration or at any time prior to the adoption of such rules. A charge of 20 cents
per single-sided page shall be charged to cover the actual cost of providing each copy of the propose
rule. Inthe event the actual cost exceeds 20 cents for a single-sided page, it will be billed accordingly.

This rule does not prevent an association which has registered with the department in accordanc
with this rule from changing its designation of types of proposed rules or number of copies of proposed
rules which the association desires to receive. If an association makes such changed designation,
must do so by vitten notification to the Administrator, Compliance Division, Department of Revenue
and Finance, Hoover State Office Building, Fourth Floor, Des Moines, lowa 50319.

This rule is intended to implement lowa Code section 17A.4 as amended by 1998 lowa Acts, chap-
ter 1202.

701—6.5(17A) Regulatory analysis procedas. Any small business as defined in lowa Code sec-
tion 17A.4A [1998 lowa Acts, chapter 1202, section 10] or organization of small businesses which has
registeredts name and address with the department of revenue and finance shall receive by mail a copy
or copies of any proposed rule which may have an impact on small business. Registration of the busi
ness’s or organization’s name and address with the department is accomplished by written notificatior
to the Policy Section, Compliance Division, Department of Revenue and Finance, Hooverfistate Of
Building, P.O. Box 10457, Des Moines, lowa 50306. In the written natification, the business or orga-
nization must state that it wishes to receive copies of rules which may have an impact on small busi-
ness, the number of copies of each rule it wishes to receive, and must also designate, by reference
rule 701—7.36(421,17A), the types of proposed rules it wishes to receive. If the small business or
organization of small businesses wishes to receive copies of proposed rules not enumerated in rul
701—7.36(421,17A), it may make a blanket written request at the time of registration or at any time
prior tothe adoption of the rules. A charge of 20 cents per single-sided page shall be imposed to cove
the actual cost of providing each copy of the proposed rule. In the event the actual cost exceeds 20 cer
for a single-sided page, it will be billed accordingly.



Ch 6, p.14 Revenue and Finance[701] IAC 10/6/99

The administrative rules review committee, the administrative rules coordinator, at least 25 persons
signing that request who qualify as a small business, or an organization representing at least 25 such
persons may request issuance of a regulatory analysis by writing to the Policy Section, Compliance
Division, Department of Revenue and Finance, Hoover State Office Building, Des Moines, lowa
50319. The request shall contain the following information: the name of the persons qualified as a
smallbusiness and the name of the small business or the name of the organization as stated in its request
for registration and an address; if a registered organization is requesting the analysis, a statement that
the registered organization represents at least 25 persons; the proposed rule or portion of the proposed
rule for which a regulatory analysis is requested; the factual situation which gives rise to the business’s
or organization’s difficulties with the proposed rule; anyhef methods for reducing the impact of the
proposed rule on small business contained in lowa Code section 17A.4A [1998 lowa Acts, chapter
1202, section 10] which may be particularly applicable to the circumstances; the name, address and
telephone number of any person or persons knowledgeable regarding the difficulties which the pro-
posed rule poses for small business and other information as the business or organization may deem
relevant.

This rule is intended to implement lowa Code section 17A.4A [1998 lowa Acts, chapter 1202].

701—6.6(422)Retention of records and returns by the department.The director may destroy any
records, returns, reports or communications of a taxpayer after they have been in the custody of the
departmenfor three years, or at such later time when the statute of limitations for audit of the returns or
reports has expired. The director may destroy any records, returns, reports or communications of a
taxpayer before they have been in the custody of the department for three years provided that the
amount of tax and penalty due has been finally determined.

This rule is intended to implement lowa Code section 422.62.

701—6.7(68B) Consent to sellln addition to being subject to any other restrictions in outside em-
ployment, self-employment or related activities imposed by law, an official of the department of reve-
nue and finance may only sell, either directly or indirectly, any goods or services to individuals, associ-
ations, or corporations subject to the authority of the department of revenue and finance when granted
permission subsequent to completion and approval of an lowa department of revenue and finance ap-
plication to engage in outside employment. The application to engage in outside employment must be
approved by the official’'s immediate supervisor, division administrator, and the administration divi-
sion administrator. Approval to sell may only be granted when conditions listed in lowa Code section
68B.4 are met.
This rule is intended to implement lowa Code section 68B.4.
[Filed July 1, 1975]
[Filed emergency 4/28/78—published 5/17/78, effective 4/28/78]
[Filed 5/9/80, Notice 4/2/80—published 5/28/80, effective 7/2/80]
[Filed 12/5/80, Notice 10/29/80—published 12/24/80, effective 1/28/81]
[Filed 4/23/81, Notice 3/18/81—published 5/13/81, effective 6/17/81]
[Filed 7/16/82, Notice 6/9/82—published 8/4/82, effective 9/8/82]
[Filed 8/12/83, Notice 7/6/83—published 8/31/83, effective 10/5/83]
[Filed 4/5/85, Notice 2/27/85—published 4/24/85, effective 5/29/85]
[Filed 10/4/85, Notice 8/28/85—published 10/23/85, effective 11/27/85]
[Filed 9/18/87, Notice 8/12/87—published 10/7/87, effective 11/11/87]
[Filed 11/21/90, Notice 10/17/90—published 12/12/90, effective 1/16/91]
[Filed 9/27/91, Notice 8/21/91—published 10/21/91, effective 11/20/91]
[Filed 9/17/99, Notice 8/11/99—published 10/6/99, effective 11/10/99]



